	Application for THE post of trainee 
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	Personal Details Please use block capitals

	
	

	
	
	
	

	Last Name:
	
	First Name(s):
	

	
	

	
	
	
	
	
	
	
	

	Address:
	
	Age:
	
	Male
	
	Female
	

	
	
	

	
	
	
	
	
	

	
	
	Date of Birth:
	
	
	

	
	
	
	
	
	

	
	
	National 
	
	
	

	
	
	Insurance No:
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Post Code:
	
	Telephone:
	
	
	

	
	
	
	
	
	

	Education

	
	
	
	
	

	
	
	
	
	
	

	Name of school/college attended
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Address of school/college attended
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	Give details of any G.C.S.E./R.S.A., A level examinations etc, which you have taken or are about to take, and grades obtained if known:

	Subject


	Qualifications

(G.C.S.E, NVQ, A level)


	Grade

(if known)
	Date awarded



	
	
	
	

	
	
	
	

	Give details of membership of school/college societies, clubs and teams:

	

	
	
	
	
	

	At school/college what subjects did you enjoy and why

	

	
	
	
	
	

	If you are offered a traineeship placement what NVQ do you think you might like to do

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Interests 
	

	
	
	
	
	

	What do you enjoy doing in your spare time
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Employment
	
	
	
	

	
	
	
	
	

	Give details of any Saturday jobs, paper rounds, work experience or voluntary work which you have done

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	What sort of training work do you think you would like to do

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Why do you think you might enjoy this sort of training 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Why do you want to be a trainee with Tewkesbury Borough Council

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Monitoring information 

	
	
	
	
	

	Disability 
Do you consider you have a disability which affects your ability to do normal daily tasks and 

	

which is likely to last for one year or more
              Yes 
	
	No 
	
	

	
	
	
	
	

	
	
	
	
	

	Do you need any arrangements made for the interview e.g. parking, access, sign interpreter, taping of documents 
Please specify

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Ethnic Origin please tick the box which most appropriately describes your ethnic origin

	White UK
	
	
	Indian
	
	

	White – other
	
	Please specify
	
	Pakistani
	
	

	Black Caribbean
	
	
	
	Bangladeshi
	
	

	Black African
	
	
	
	Chinese
	
	

	Black – other
	
	Please specify
	
	Irish
	
	

	Other
	
	Please specify
	
	
	
	

	
	
	
	
	
	
	

	References

	
	
	
	
	
	
	

	Please give names and addresses of two persons, one of which should be the head teacher of your last school/college, to whom the Council may write for a reference. 

	
	
	
	
	
	
	

	1.
	
	2.
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	

	Are you related to any member or officer of Tewkesbury Borough Council
	Yes
	
	No
	

	
	
	
	
	

	If “Yes” give the name of the person(s)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Rehabilitation of Offenders Act 1974

	
	
	
	
	

	Have you any convictions that are spent under the Rehabilitation of Offenders Act
	Yes
	
	No
	

	
	
	
	
	

	(Please see attached information sheet) If “Yes” please give details 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Information in support of your application

	
	
	
	
	

	The person specification overleaf lists the main criteria which we will be looking for when selecting people to interview for a place on our traineeship scheme.  We will not be able to interview everyone who applies.  We will only select those people who provide us with as much evidence as they can to show us that they have, or are willing to learn, the skills, knowledge and abilities on the person specification.  You should therefore use this space to give us as much information as you can which relates to those criteria.  We are looking for specific examples for each criteria on the person specification.  For example, you could tell us about a time when you were a responsible member of a team, you could give examples to illustrate your communication and literacy skill.  Examples need not be only from school but can also be from your social or home life.



	

	
	
	
	

	Signature:
	
	Date:
	
	

	
	
	
	
	

	
	
	
	

	Canvassing will disqualify.  False information, knowingly given, will disqualify.

	

	Completed application forms to returned to:

	

	Director of Resources, Personnel Section, Tewkesbury Borough Council, Gloucester Road, Tewkesbury, Glos, GL20 5TT




	PERSON SPECIFICATION 

Training Programme 
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	· 
	An enthusiasm to attend college on a regular basis or to undertake an appropriate course of study and the motivation to work hard towards achieving a successful outcome
	

	
	
	

	· 
	A track record of high levels of attendance and punctuality
	

	
	
	

	· 
	A willingness to participate fully in a personal training programme, transferring between Service Units, where appropriate
	

	
	
	

	· 
	Basic literacy at the level of writing telephone messages, etc
	

	
	
	

	· 
	An ability to work, or to learn to work, as a member of a team
	

	
	
	

	· 
	A willingness to attend a week long residential course where work and personal development will be encouraged
	

	
	
	

	· 
	An ability, or motivation to learn, how to communicate effectively with colleagues and others from a variety of backgrounds
	

	
	
	

	
	
	


